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2. O61ada XapaKTepUCTHKA 06pa3oBaTe/IbHO NporpaMMbl

OObpasoBarenbHasi mporpaMMa HMEeT CBOEH ILenbl0  0o0ecredueHue KadeCTBEHHOM
MOJITOTOBKH BBIITYCKHUKOB M METOAMUECKYIO MOANEPKKY BbinogHeHus Tpedbosanuit ®I'OC CIIO
no crierranbHocTH 46.02.01 JlokyMeHTaunoHHOE obecrieueHue yrpaBIeHuss U apXUBOBEIACHIE,
pasBuTHE y OOy4arOIIMXCS JIMYHOCTHBIX KAadecTB, a Takxke (QopMHpoBaHHE OOLUINX U
npodeCCHOHANTBHBIX KOMIeTeHIH B cooTBercTBHH ¢ TpedoBaHusimu @I'OC CIIO mo nanHOM
CHELHUATbHOCTH.

KBamudukanus, mnpucBanBaeMasi BBbITyCKHUKAM  OOpa30BaTENIbHOW  MPOrPaMMBbI:
CHELHAIHCT 110 TOKYMEHTALIMOHHOMY O0ECIIEUEHUIO YIIPABIECHHS U ApXHUBHOMY AETY.

dopma oOy4eHus: OuHasL.

Cpok momydeHusi oOpazoBanmsi 1o crnenuaibHOCTH 46.02.01 J{OKyMEHTalMOHHOE
olecrieueHne yNpaBJIeHUS W apXUBOBEIACHHE, NMpPHUCBaWBaeMas KBaIU(UKALUS MPUBOAATCS B
Tabnune 1.

Tabnuua 1. HopmMaTuBHBIE CPOKH OCBOEHHsI 00pa30BaTEIHHON MPOrpaMMbl

YpoBeHb 00pa3oBaHus HaumenosaHnue Cpok nonydeHust
KBaJupuKanuu
cpenHee ob1ee oOpa3oBaHue CTIEIUAJTUCT TIO 1 ron 10 mecsinieB
IOKYMEHTALHOHHOMY
OCHOBHOE 001LIee 00pasoBAHHE | jmoiaror VTIPABJICHHS K 2 rona 10 MecsiiieB
ApXUBHOMY €Iy

Crtpykrypa o0pa3oBaTeIbHONW MPOrpaMMbI BKJIFOYAaeT OOSI3aTENIbHYKD 4YacTh W 4YacTh,
bopMUpyEeMyIO YUaCTHHUKAMHU 00Pa30BaTeIbHBIX OTHOIIEHUH (BApUATUBHYIO YaCTh).

OOsi3aTenbHass 4acTh 0O0pa30BaTeNbHOH MPOrpaMMbl HampaBiieHa Ha (OPMHUpPOBAaHHUE
00IUX U MPO(PEeCCHOHATBPHBIX KOMIIETEHIIMI M COCTaBiisieT He Oosee 70 MPOLIEHTOB OT 0O0LIero
o0beMa BpeMeHH, OTBEIEHHOTO Ha €€ OCBOSHHE.

BapuaTtuBHas uyacTb 0Opa3oBaTeNbHON MPOrpaMMbl JAeT BO3SMOKHOCTb PAaCLIMPEHUS
OCHOBHBIX BHIOB JESITEIbHOCTH, K KOTOPBIM IOJI’KEH OBITh TOTOB BBIMYCKHHK, YIIyOIEHUS
MOJATOTOBKH ~ OOyYaromierocsi, HeoOXOMUMBbIX 1Jisi  O0ecrneueHus: KOHKYPEHTOCIMOCOOHOCTH
BBIITYCKHUKA B COOTBETCTBUH C 3aMPOCAMH PETHMOHATBHOTO PhIHKA TPYAA.

OOpazoBarenbHasi MPOrpaMmMa UMeEeT CIACAYIOLIYIO CTPYKTYPY:
001eo00pa3oBaTeNbHBIN LUKIT,

COLMANIbHO-TYMaHUTAPHBIH LUK,
obmenpodecCHOHATBHBIN UK,
npodeCcCHOHATBHBIN LUK,
roCyIapCTBEHHAsI UTOrOBAs ATTECTALIHSL.

dopma o0ydeHHs: OUHasL.

OObeMm o00pa3oBaTeNnbHOW TpOrpaMMbl, peann3yemoll Ha 0Oasze cpemgHero oOimero
obpaszoBanus: 2952 4Haca.

O0veM W CpPOKHM TOJYyYEHHS CpenHero mnpodecCHOHAIbHOrO o0pa3oBaHMA Ha 0Oase
OCHOBHOro 00mero o00pa3oBaHUsT C OJHOBPEMEHHBIM IMOJYYEHHEM CpenHero oOmero
obpaszoBanusi: 4428 4acos.

3. XapakTepucTHKa NpodecCHOHA/IbHOH AeATEe/IbHOCTH BhINMYCKHUKA

3.1 Obnactb npodecCHOHABHOMN NeSITENIbHOCTH BBINTYCKHHKA! 07
AJMHHUCTPATUBHO-YIIPABIEHUECKast H OPHCHAsS NeATENbHOCTD.

3.2. CooTBeTCTBHE BUIOB ICATEILHOCTH NMPO(ECCHOHATBHBIM MOIYJISIM:



HaumenoBanue BUIOOB ACATCIIBHOCTU

HanmeHnoBaHme npohecCHOHAIBHBIX MOJTYJISH

Ocy1ecTBiieHHe OPraHU3aLMOHHOIO U
JOKYMEHTAIMOHHOTO 00eCTieueH st
JEATEIbHOCTH OPTraHU3aLUN

IIM.01 OcyecTBieHre OpraHM3aluOHHOIO U
JOKYMEHTALMOHHOTO 00eCTIeUeHHSI
JEATEJbHOCTH OpraHUu3aluu

Opranmn3zauus apxuBHOH paboTHI 11O
IOKYMEHTaM OpTraHH3alHi Pa3IuIHbIX GopM
COOCTBEHHOCTHU

IIM.02 Opranusanust apxuBHOH pabOTHI IO
IOKYMEHTaM OpTraHU3alHi Pa3InIHbIX POpM
coOCTBEHHOCTH

Beinmonaenne paboT o ogHOMN UiH
HECKOJIbKUM PO eccHsiM padovuXx,
TOJDKHOCTSIM CJTYJKAIUX

IIM.03 Benonaenue paboT o OgHOH HiIH
HECKOJIbKUM MPOoGecCHsiM padovuXx,
TOJDKHOCTSIM CJTY KAIINX

4. TnaHupyeMble pe3yJIbTaTbl 0CBOEHHUS 06pa30BaTe/IbHO | MPOrpaMMbl

4.1. O0wue KOMIIETEHLIUA

Kon
KOMIOETCHIIUHU

DopmyHpPOBKA
KOMIIeTEHIIHH

3HaHus, yMeHus1

OK 01
3ama4 npodeCCHOHATBHON
JeSITeIbHOCTH

KOHTEKCTaM

Beibupats criocoObl pemeHust

NMPUMEHUTENIBHO K Pa3JIMYHbIM

YMeHusi: pacro3HaBaTh 3a1a4y W/ UK
npobyieMy B mpodeCcCHOHATBHOM W/ WK
COLIMAJIbHOM KOHTEKCTE, aHAJIM3UPOBATh
3aa4y /v npoOJieMy U BbIIETSTh €6
COCTaBHBIE YaCTH, ONPENENATDb 3TAITbI
peLeHns 3a1a49H;, BBIBISTH U 3P PEKTHBHO
UCKaTh HH(POPMALHIO, HEOOXOIUMYIO ISt
peLeHns 3aJa9d 1/ UITH TPOOIIEMBL,
COCTABJIATH TUIAH JEHCTBHUS; ONPENeNATh
HEOOXOIMMBIE PECYPCHI;, BIAACTh
aKTyaJbHBIMH METOAAMHU PabOThI B
npodecCHOHaIbHON B CMEXKHBIX cepax;
peaI30BBIBATH COCTABJICHHBIH IUIAH,;
OLICHUBATh PE3YJIbTAT U MOCIEICTBHUS CBOMX
NeUCTBUH (CaMOCTOSITENIbHO WITH C IIOMOIIBIO
HACTABHUKA)

3HAHUSA: aKTyaNbHBINA TPO(ECCHOHANBHBIN U
COLIMAJIbHBINA KOHTEKCT, B KOTOPOM
NPUXOANTCS paboOTaTh U JKUTh, OCHOBHBIC
UCTOYHUKH UH(POPMALIUU U PECYPCBHI IS
peleHus 3a1a4 u npodyiemM B
poeCCUOHATTEHOM H/UJTH COLUATBHOM
KOHTEKCTE, aJITOPUTMBI BBITTOJIHEHHS padoT B
poeCCUOHATTLHOM U CMEKHBIX 00JIACTSIX;
MeTonbl paboThI B PO ECCHOHAIBHON U
CMEXHBIX cepax; CTPYKTYpy IUIaHa JUIst
peLeHns 3a71a4; OPSIIOK OLEHKH
PE3yJIbTATOB PEeIlEHHs 3a1a4
poheCCUOHATTLHOM NesITEIbHOCTH

OK 02

Hcnonb30BaTe COBpEMEHHBIE
CpeACTBa MOUCKA, aHAIHN3A U
UHTEpIpeTanny HHHOPMaLIUH
U THQOPMALTIOHHBIE
TEXHOJIOTUH IS BBIOJTHEHHSI
3ama4 npodeccCHoHaATbHON

YMeHusi: onpenenaTs 3a4a4u s IOUCKa
uH(pOpPMALIUY;, ONIPEAEISITh HEOOXOAMBbIE
UCTOYHHKH HH(OPMALIMK; MJIAHUPOBATH
IpPOIIECC TTOMCKA, CTPYKTYPUPOBATh
NOJIy4aeMy0 HH(OPMALIHIO; BBIACISTH
HanboJiee 3HAYMMOE B IIEPEUHE
UH(pOpPMALINK;, OLIEHUBATH NPAKTHYECKYIO




JACATCJIIBHOCTH

3HAYUMOCTh PE3YJITATOB MOMCKA,
0(hOpMIISITH Pe3yJIBTATEI TOUCKA, IPHMEHSITD
cpencTBa HHPOPMAIIMOHHBIX TEXHOJIOT U
TS pereHus mpodecCHOHaIbHBIX 3a71a4,
HCIOJIB30BATh COBPEMEHHOE MPOrpaMMHOE
obecrieueHne, UCIOIb30BaTh Pa3IHUHbIE

U POBBIE CPEACTBA JJIsl PELICHHUS
poeCCHOHANTBHBIX 3a7a4.

3HAHUS: HOMEHKJIATYpa HHPOPMAITOHHBIX
UCTOYHUKOB, IPHUMEHSIEMBIX B
npodeCcCHOHATBHON NeSITETbHOCTH, TPHEMBI
CTpyKTypupoBaHus nHpopmannu; GopMar
oopmieHHs pe3yIbTATOB MTOUCKA
uH(pOpPMAaLIUK, COBPEMEHHBIE CPEICTBA U
yCTpoHCcTBa HHPOPMATH3ALNH; TIOPSIIOK HX
NPUMEHEHHS U IPOTPaMMHOE 0OeCTieYeHre B
poeCCUOHATTLHOM ESITEIbHOCTH B TOM
YHCIIe C UCTIONb30BaHUEM LU POBBIX
CPEInCTB.

OK 03

IInanuposats u
peanu30oBbIBaTh COOCTBEHHOE
npoheCCHOHATIBHOE U
JMYHOCTHOE Pa3BUTHE,
NpeAnPUHIMATEIbCKYIO
IesTeNbHOCTD B
npodeccronanbHOH chepe,
HCIOJIB30BATh 3HAHUS 10
(puHAHCOBOI I'PAaMOTHOCTH B
Pa3TUYHBIX KU3HEHHBIX
CUTYALHSX.

YMenust: onpenensiTh aKTyalbHOCTh
HOPMAaTHUBHO-TPABOBOM JOKYMEHTAI[HH B
poheCCUOHATTBHOM AeSITeIbHOCTH,
NPUMEHSITh COBPEMEHHYIO HAYYHYIO
npoeCCHOHATBHYIO TEPMHHOJIOTHIO;
OTPENENATh U BHICTPAUBATH TPACKTOPHH
poeCCUOHATLHOTO PA3BUTHS U
camMo00pa30BaHUsI, BbISIBJISITh JOCTOUHCTBA U
HEIOCTATKU KOMMEPUYECKOH HJIEH,
NPE3eHTOBATh UIEH OTKPHITHsI COOCTBEHHOTO
nena B mpoeCCUOHATBbHOM AeSTEbHOCTH,
oopmIsTh OU3HEC-TUIAH, PACCYNTHIBATD
pa3Mephl BBIMLJIAT MO MPOIEHTHBIM CTaBKaM
KPEIUTOBAHUS, ONPEIENATh
WHBECTUIIHOHHYIO MTPUBJIEKATENLHOCTD
KOMMEPUYECKUX UIEH B paMKax
poheCCUOHATTBHOM AeSITeIbHOCTH,
NpEe3eHTOBATh OU3HEC-UICH0; OMPENEIATh
UCTOYHUKH (PHHAHCHUPOBAHHUSI

3HaHus: comepkaHNe aKTyalbHON
HOPMAaTHBHO-TIPABOBO# JOKYMEHTALUH;
COBpEMEHHAas Hay4YHasi 1 MpodeccHoHaTbHAs
TEPMHHOJIOTHSI, BO3SMOKHBIE TPAEKTOPHH
poeCCUOHATLHOTO PA3BUTHS U
camMo00pa3OBaHUsT; OCHOBBI
NpeANPUHUMATEIbCKON AesITebHOCTH;
OCHOBBI (PMHAHCOBOW MPAMOTHOCTH; MPABHUIIA
pa3paboTku OU3HEC-TIIIAHOB, MOPSIOK
BBICTPAMBAHUSI TPE3EHTALIUH; KPEIUTHBIE
0aHKOBCKHE POIYKTHI

OK 04

A¢pdexrurO

B3aUMOIENCTBOBATL U

YMeHus1: OpraHu30BbIBATH PaOOTY
KOJIJIEKTUBA U KOMAaH/bI, B3aUMOJICHICTBOBATh




paboTaTh B KOJUIEKTUBE U
KOMaH e

C KOJUTEraMu, pyKOBOJICTBOM, KJIMEHTaAMH B
x01e POoheCCHOHATBHOM AeSITEIbHOCTH

3HAHHSA: TICUXOJIOTHYECKHE OCHOBBI
JACATCIIbBHOCTH KOJUJICKTHBA,
[ICUXOJIOTUYECKHUE OCOOEHHOCTH JIMYHOCTH,
OCHOBBI HpOGKTHOfI JCATCIIbHOCTHU

OK 05 OcCyecTBIISITh YCTHYIO U YMeHusi: TPaMOTHO M3JIaraTb CBOU MBICJIH U
MHCbMEHHYI0 KOMMYHHKALMIO | 0QOPMIISATH JOKYMEHTBI 1O
Ha rOCYJapCTBEHHOM SI3bIKE npodecCHoHaIbHON TEMaTHKE Ha
Poccuniickon ®@enepanuu ¢ rOCyapCTBEHHOM SI3BbIKE, IPOSBIIATD
y4eToM ocoOeHHOCTeH TOJIEPAHTHOCTD B paboyeM KOJIJICKTHUBE
COLHMAIBHOTO 1 KyJIBTYPHOTO | 3yanus: 0cOOEHHOCTH COLUATIBHOTO 1
KOHTEKCTa KyJbTYPHOT'O KOHTEKCTA; MPaBHJIa
oopmMeHHss JOKYMEHTOB U TIOCTPOCHUS
YCTHBIX COOOIIEHUIA
OK 06 IIposBasaTs ‘YMeHMsi: ONUCBIBATh 3HAUUMOCTD CBOEH
IPaKIAHCKO-TIATPHOTHYECKYIO | CIIEUATbHOCTH, IPUMEHATh CTAHAAPTHI
MO3HLIUIO, IEMOHCTPUPOBATh | AHTUKOPPYILIMOHHOTO TIOBEACHUS
OCO3HAHHOE MOBEICHUE Ha SHAHMSI: CYITHOCTD
OCHOBE TPaANLIMOHHBIX IPakIaHCKO-TIATPHOTHIECKOM TTO3UIIHHY,
obmeyenoBeeckix 00IIeueTOBeUeCKUX LIEHHOCTE ; 3HAYMMOCTb
HEHHOCTEH, B TOM MUCIIEC € npoeCcCHOHANBHOI IEATENLHOCTH MO
yHeTOM rapMOHM3alNH npodeccuu (CHeHuanbHOCTH); CTAHAAPTHI
MEKHAINOHAJIBHBIX 1 aHTUKOPPYMLMOHHOTO MOBE/IEHHS U
MEKPEINTHOSHBIX MOCJIEICTBHS €r0 HAPYLICHHUS
OTHOLICHU, TPUMEHSITh
CTaHIAPTHI
AHTUKOPPYILIHOHHOTO
TIOBEICHHSI
OK 07 CopnelicTBOBaTh COXpAaHEHUIO | YMeHHsi: COOJFOIaTh HOPMbI 3KOJIOTHUECKON
OKPY’KaroIeH cpensbl, 0€30MacHOCTH; ONPENeIsITh HAPaBICHUS
pecypcocOepeKeHHro, pecypcocOepekeHus: B paMKax
NPUMEHSITh 3HAHUS 00 npodeCcCHOHATBHON NESITEIbHOCTH 10
U3MEHEHUU KJIMMATa, CHEeLHATBHOCTH OCYLIECTBISATE padoTy ¢
MPUHLHIBI OEPEKITNBOTO COOJI0ICHNEM TIPUHIUIIOB OEpEKINBOTO
MPOU3BOACTBA, 3P PeKTUBHO MPOU3BOACTBA, OPTaHU30BbIBATH
IEefCTBOBATDH B UPE3BBIYANHBIX | MPO(PECCHOHANBHYIO NESITENIbHOCTD C YUETOM
CUTyalHsX 3HaHUH 00 U3MEHEHNH KIIMMAaTHYECKHX
YCJIOBUM PEruoHa.
3HaHus: npaBUiIa SKOJOrMUECKON
0e30MacHOCTH IPU BEACHUHU
poheCCUOHATTBHOM AeSITeIbHOCTH,
OCHOBHBIE PECYPCBI, 337€1ICTBOBAHHBIC B
poeCCUOHATTLHOM AeSITEIbHOCTH, My TH
obecrniedeHust pecypcocOepekeHus,
NPUHLHIBI OEPEIINBOTO MPOU3BOJICTBA,
OCHOBHBIE HAIPABJICHNS U3MEHEHUS
KJIMMAaTUYEeCKUX YCIOBUN PETHOHA.
OK 08 Hcnons3oBare cpencraa YMeHusi: UCronb30BaTh

(bu3NIECKON KYJIBTYPbI IS

(U3KYJIBTYPHO-03I0POBUTEIBHYIO




COXPAHEHUS U YKPEIUICHUS
3I0POBbSI B MPOLIECCE
npoheCCHOHATTLHOM

HEOOXOIMMOT0 YPOBHS
(busmueckoi
MOATOTOBJICHHOCTH

ACATCIIbHOCTD AJIA YKPEIJICHUS 300POBbA,
JOCTMKCHUA JKU3HCHHBIX 1
npoheCCUOHANTBHBIX IIeNIeH; TPUMEHSITh

ACATCIbHOCTH U MOAACPKAHUA | PAUOHAJIBHBIC TPHUEMbI ABUTATCIIBHBIX

¢byHKuM B mpodeccuoHanbHOM
IeSTEeIbHOCTH, MOJIb30BAThCS CPEACTBAMU
PO HIAKTUKN TIEPEHATTPSKEHHS,
XapaKTEePHBIMH JJISl JAHHOH CIIeLUATbHOCTH

3HaHuUsA: posb PU3HUECKON KyJIBTYPHI B
OOIIeKyIbTYPHOM, MPO(HECCHOHATBHOM U
COLIMAJIbHOM Pa3BUTHH Y€JIOBEKA; OCHOBBI
3I0pOBOTO 00pasa >KU3HHU, yCIOBUS
poeCCUOHATTLHOM ESITENIbHOCTH U 30HBI
pHuCKa (PU3UYECKOTO 3T0POBbS IS
CMeLUAbHOCTH, CPEACTBA MPOPHIAKTHKH
nepeHanpsiKeHus

OK 09 ITonb3oBarbcs
poheCCHOHATTLHOM
OOKyMEHTaLuen Ha
rocy1apCTBEHHOM H
WHOCTPAHHOM SI3bIKaX

YMeHust: MOHUMATh OOIIUIT CMBICT YETKO
NPOM3HECEHHBIX BBICKA3bIBAHUI Ha
U3BECTHBIE TEMBI (PO eCCHOHANBHBIE U
OBITOBBIE), TOHUMATD TEKCTHI HA 0a30BBIE
npodecCHOHaTbHBIE TEMBI, Y4aCTBOBATH B
IMaIorax Ha 3HAKOMBbIE O0IIue 1
npodeCcCHOHATBHBIE TEMBI, CTPOUTD MPOCTHIC
BBICKa3bIBAHMs O ceOe U O CBOEH
npodeCCHOHATBHON e TETbHOCTH;, KPAaTKO
00OCHOBBIBATh U OOBSICHATH CBOM ACHCTBUS
(TekyInue ¥ IJIaHUPYEeMBIE); TUCATh MPOCTHIE
CBsI3HBIE COOOLIEHUST HA 3HAKOMbBIE WJIH
UHTEpeCyoIIre Npo(ecCHOHATbHBIE TEMBI

3HAHUS: TpaBUIIA TOCTPOCHUS MPOCTHIX
CJIOKHBIX MPEIOKEHUIN Ha
npodecCHoHaIbHBIE TEMbI, OCHOBHBIE
obmeynorpeduTenbHbIe TArofibl (ObITOBAS U
npodeccuoHa bHAasA JEKCHKA); JIEKCUIECKUN
MHHHMYM, OTHOCSIIIUICS K OMUCAHHIO
NPEAMETOB, CPEACTB U MPOLIECCOB
poheCCUOHATTBHOM AeSITeTbHOCTH,
0COOEHHOCTH MPOU3HOIICHHST, TPABHIIA
YTEHUS TEKCTOB NMPOECCHOHANBHON
HAIPaBJICHHOCTH

4.2, TlpodeccroHanbHbIE KOMIIETEHIIUN

Koaun
Buabi
HAHMMeEHOBAHHE IMoka3aTenu oCBOCHHSI KOMINIETEHIIUU
AeATEeJIbHOCTH

KOMIIEeTeHIHUH
Ocy1ecTBieHne K 1.1. Hasbiku
OpraHu3aMOHHOrO | OCyLIECTBIISATH NOJIy4eHHUs1 HeoOxonumon nHpopMaruu u
u npuéM-nepenady nepeavyy CAaHKIIMOHUPOBAHHOM MH(OPMALIUHY C
JAOKYMEHTALMOHHOT | YIIPABIEHYECKOH UCTIOJIB30BAHUEM CPEICTB HH(POPMAIIOHHBIX U
o obecrnieueHus vHpOpMALIUHY C KOMMYHUKALMOHHBIX TEXHOJIOTUH




NEeATEeIIbHOCTH
OpraHu3au

MIOMOIIBIO CPEACTB
UH(POPMALIMOHHBIX

Ymenusn:
UCTIOJIb30BATh CPEACTBA MHPOPMAITHOHHBIX U

KOMMYHUKAIIMOHHBIX | xOMMYHHUKALIUOHHBIX TEXHOJOTHH AJIs IOJyYECHHUS

TEXHONOTUH U nepenavyu HHGpopMauuuy,
BECTH U HCIIOJIb30BaTh B padoTe 6a3y KOHTAKTOB
OpTraHu3aluy,
BECTH YUETHBIE PETUCTPALIIOHHBIE (POPMBI,
UCTIOJIB30BATh UX JIJIs1 UHPOPMATMOHHOH paboThI
1 pabOoTHI IO KOHTPOJIIO UCTIOJTHEHUS IOPYYEHUH,
yCTAHABJIMBATh U MMOIJEPKUBATH KOMMYHHKAIIHUU
B IIPOLIECCE JIEIOBOr0 OOIIEHHUS C IIOMOIIBIO
cpeacTB HHPOPMALUOHHBIX U
KOMMYHHUKAITHOHHBIX TEXHOJIOTHIA;
CTJIAKUBATh KOH(IMKTHBIC U CJIOKHBIE CUTYaLUU
MEKIIMYHOCTHOTO B3aUMOEHCTBYS,
coOroAaTh CyKeOHBIN STHUKET;
obecrnieunBaTh UHOOPMALIMOHHYIO O€30MaCHOCTh
IESTEeIBbHOCTH OPTaHU3aLIH.
3HaHus:
HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
Deneparnuu B chepe nHPOPMAITHOHHBIX U
KOMMYHHUKAITHOHHBIX TEXHOJIOTHIA,
CTPYKTypa OpTaHU3aLHH, €€ 3a7a4i U PyHKIUY,
NpaBUJIa MPOBEICHUS IEJIOBBIX MIEPETOBOPOB;
STHKA JIEJIOBOTO OOIIEHUS,
NpaBUJIa PEUEBOTO STUKETA,
NpaBUIa MOJAEPIKAHUS U Pa3BUTHS
MEKIIMYHOCTHBIX OTHOIIEHHIA;
TpeOOBaHUsI OXPAHBI TPYIA.

IIK 1.2. Hasbikn

Koopnunuposats KOOpIHUHAIMU PabOThI MPUEMHON PYKOBOAUTEIS

paboTty nmpueMHO
PYKOBOAUTES, 30H
npreMa pa3IuuHbIX
KaTeropui
MOCETUTENEN
OpraHu3aLuu

Y 30H IIpU€Ma Pa3IMYHbIX KaTEropuil
MOCETUTENEeH OpraHu3aLun

Ymenus:

BCTPEYATh MOCETUTEINEH, TTONTyYaTh MEPBUYHYIO
UH(POPMALIUIO O MOCETUTENISIX, YCTAHABINBATD
MOPSIIOK TIPUEMA IS PA3JINYHBIX KATETOPHi
IMOCETHUTEIIEH;

BECTH YUETHBIE PETUCTPALIIOHHBIE (POPMBI 11O
npuéMy ToceTHTeIeH 1 0pOPMIIATH POITYCKa,
BECTH MPUEM, NTEpeady U OTIPABKY TOKYMEHTOB;
OpPTaHU30BBIBATH M OPOHUPOBATH MIEPETOBOPHBIE
KOMHATBI,

CepBUPOBATh HaitHble (KO(eiHbIe) CTONBI B
oduce;

NPUMEHSTH B paboTe cpeacTBa MHYOPMATHOHHBIX
¥ KOMMYHUKaLMOHHBIX TEXHOJOTHH;

NPUHUMATD MEPBI [0 COXPAHEHHIO
KOH(pHIEHIMATBHON HHPOPMALIUY B XOA€ pHUéMa
MOCETUTEJIEH.




3HaHus:

HOPMAaTHBHBIE IPABOBbIE aKkThl Poccuiickon
Deneparyu 1o 3ammute uHGopMauu u padboTe ¢
oOpaleHus MU TPAKAAH;

CTPYKTypa OpPTaHU3ALMH U PaCIpeaeIeHIe
(YHKLHUI MEKIY CTPYKTYPHBIMH
NOJPA3EICHUSIMH U CIIELUATUCTAMU;

NpaBUJIa OPraHU3aLUH IPUEMA TIOCETHTENEH;
STHKET U OCHOBBI MEXKAYHAPOJHOTO MPOTOKOJIA,
JTHKA JEJIOBOI'O OOIIEHUSI,

NpaBUJIa PEUEBOTO 3TUKETA.

NpaBUiIa CEPBUPOBKH YaHOTO (KO(eHHOr0)
CTOINa,;

TpeOOBaHUs OXPaHbI TPYIA.

IIK 1.3. Bnagets
HaBbIKAMH
TUIAHUPOBAHHS
pabouero BpeMeHU
PYKOBOAUTENS U
cekperapst

Hasbixu
IUIAaHUPOBaHMs PabOUEro BpeMeHH PyKOBOIUTEJISI
u pabouero Hs cekpeTapsi

Ymenus:

BBIOMpATH (POPMBI TNITAHUPOBAHUS 1 OPOPMIIATH
TUTAHUPOBINUK (OpraHai3ep) pyKOBOIUTENS U
ceKkpeTaps;

yCTAHABJIMBATH LIENH, ONPENEIISTh
MPUOPUTETHOCTD M OUEPETHOCTD BBIOTHEHUS
pabot u 3¢(heKTUBHO pacipeaensaTs pabouee
BpEMS;

COTJIACOBBIBATH BCTPEYH U MEPOTIPHUSITUS U
BHOCUTb HH()OPMALHIO B IJIAHUPOBLINK
(opraHaiizep);

UH(POPMHUPOBATH PYKOBOAUTEIS O MPUOITIKEHUN
BPEMEHU U PETJIAMEHTE 3aIITAHNPOBAHHBIX BCTPEY
Y MEPOTPUATHUI;

BBIOMPATH ONTHMAaJIbHBIE CITOCOOBI BHELTHETO U
BHYTPEHHETr0 HH()OPMHUPOBAHHUS O IIAHUPYEMBIX
MEpOTIPHSTHSAX,

obecrnieunBaTh UHHOPMALIMOHHYIO O€30MaCHOCTh
IeSTEeIbHOCTH OPTaHU3aLUH;

NPUMEHSTH B paboTe cpeacTBa MHYOPMAITHOHHBIX
¥ KOMMYHUKALMOHHBIX TEXHOJOTHHA.

3Hanus:

HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
Deneparun B chepe HHPOPMALMOHHON
0e30macHOCTH;

CTPYKTypa U crieninuka OCHOBHOH e TETbHOCTH
OpraHu3aLuy,

OCHOBBI YIIPABJICHHSI BPEMEHEM;

NpaBUJIa MPOBEIECHUS IEJIOBBIX MIEPErOBOPOB;
JTHKA JEJIOBOr'O OOIIEHUSI,

TpeOOBaHUsI OXPAHBI TPYA.

IIK 1.4.
Ocy1mecTBisITh

HaBbiku
OpraHU3aly AEJIOBBIX MOE310K PYKOBOAUTENS




MOATOTOBKY AEJIOBBIX
MOE3710K
PYKOBOJUTENA U

OPYTUX COTPYAHUKOB
OpraHu3aLuu

U APYTUX COTPYAHUKOB OpPraHU3aLuU

Ymenus:

COCTABJIATh U OPOPMIIATH TOKYMEHTBI JJIsI
JEJNOBBIX MOE3I0K;

OCYULIECTBJISATh TPEBEI-MOANEPIKKY AETOBBIX
MOE3/I0K;

COIIaCOBBIBATE C MPUHUMAKOLIEH CTOPOHOU
MIPOTOKOJ IUNIAHUPYEMBIX MEPONIPUATHH U
(dbopMHUpPOBATH MPOrpaMMy JETOBON TOE3KY;
UCIIOJIB30BATh CPENCTBA HHYOPMALIMOHHBIX U
KOMMYHMKAIIMOHHBIX TEXHOJIOTUN AJis
o0ecriedeHns1 B3aUMOJIEHCTBHS C PYKOBOIUTENEM
BO BpEMsl €r0 JIeJIOBOM MOE3AKH,

o(hopMIISITE OTUETHBIE TOKYMEHTBI O JIEJIOBOH
MOE3KE.

3Hanus:

HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
®Deneparnuu B chepe OpraHu3anuu AeIOBOM
MOE3/IKH;

MOPSIIOK MOATOTOBKH U IOKYMEHTHUPOBAHUS
JIeJIOBO# TIOE3/KH,

UHTEPHET-PECYPChI AJII OCYIIECTBICHHS
TPEBEN-TIONAEPIKKHU AETOBBIX MOE3/0K;
STUKET U OCHOBBI MEXTy HAPOIHOTO MTPOTOKOJIA,
JTHKA JEJIOBOr'O OOIIEHUSI,

TpeOOBaHUS OXPaHbI TPYIA.

IIK 1.5. Bnanerb

HaBbiku

cnocobamu OpTraHU3aLUH U TOAEPKaHus (yHKIIHOHAIBHOTO
OpraHusanuu pabodero mpocTpaHCcTBA
pabouero VMeHuS:
MPOCTpaHCTBA OpPTraHU30BBIBATH pabouee MECTO B COOTBETCTBHH
pHEMHON 1 ¢ TpeOOBaHUSMHU 3PTOHOMHUKH U KYJIBTYPBI TPY 2,
KabnHeTa
obecrieunBaTh pabodee MeCTo U (PyHKIIMOHAIBHOE
PYKOBORHTEIA pabodee MPOCTPAHCTBO HEOOX OAUMBIMU
CPeACTBAMH OPTraHU3ALMOHHON TEXHUKH,
MeOeNbI0 U KaHIENSIPCKUMH MPUHAICKHOCTSIMI,
MOJIePKUBATh CPENCTBA OPTraHU3ALIMOHHOM
TEXHUKH B pabOYeM COCTOSIHUU.
3Hanus:
TpeOOBaHUsI OXPaHbI TPY/a, MPOU3BOACTBEHHON
CAaHHUTAPHHU, MPOTUBOIIOKAPHOH 3aIIUTH;
OCHOBBI IPABMJILHOM OpraHU3alUy TPyAa U
METO/IBI MOBBILIEHHUS er0 3¢ (HEeKTUBHOCTHY;
BU/Ibl OPTAaHM3ALIMOHHON TEXHUKH U TMOPSTOK
paboThI C HE.
IIK 1.6. HaBbixu
OcymecTBiATh OpTaHU3aLUH MTOJTOTOBKH U MPOBEIEHHS
paboty 1o KOH(PEpEHTHBIX MEPOIIPUATHH, OOecCTIeueHHSI

IIOATOTOBKE U

WH(POPMAIMOHHOTO B3aMMOICHCTBHSI




MPOBEJIEHUIO
KOH(EPEHTHBIX
MEPONPHUATHH,
obecrieunBaTh
UH(POPMALIMOHHOE
B3aUMOJICIICTBUE
pYKOBOAUTENS
C ToApa3ieNeHUusIMU
U OJDKHOCTHBIMU
JULAMH OpraHu3aluu

PYKOBOAUTEA C IOAPA3ACIICHUAMUA U
AOJIKHOCTHBIMH JIMIAMHU OpraHUu3alu

Ymenus:

OPTaHU30BBIBATH MPOLIECC MTOATOTOBKH U
npoBeneHNe KOHPEPEHTHOTO MEPOTIPHATHUS
WH/IMBUAYAJIBHO U B COCTaBe padoUeil rpymisl,
IOKYMEHTHPOBATh Pa3HbIE STAIbl IPOLEAY P
MOJTOTOBKU U MPOBEEHHS KOHPEPEHTHOTO
MEPOIPHUSITHS,

COOII0OIATh ATUKET U OCHOBBI MEXXITYHAPOAHOTO
IIPOTOKOJA,;

OCyLIeCTBIIATE cOOp, 0OpaboTky nHpopMauuy,
CHCTEMATH3ALHIO TIOJYYaeMbIX U MepenaBacMbIX
TaHHBIX;

OCYILIECTBIISATh MPOBEPKY AOCTOBEPHOCTH,
MIOJTHOTHI M HETTPOTHBOPEYMBOCTH JJAHHBIX,
UCKITFOUeHHe AyOIupOoBaHus HHPOPMALIHY,
NPUMEHSITh
UH(POPMALMOHHO-KOMMYHUKALIUOHHBIE
TEXHOJIOTHH.

3Hanusn:

HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
®Denepanuu B chepe naGopmanmumy,

KOMILJIEKC OpPTraHU3alMOHHO-TEXHIUECKUX
MEPOTIPHUSITHIA TIO MOATOTOBKE U MPOBEACHUIO
KOH(EPEHTHBIX MEPOTPHUSITHIA,

npaBuiIa 0hOPMIICHHUS TOKYMEHTOB, CO3/IaBAEMbIX
B IIPOLIECCE MMOATOTOBKU M IPOBEACHUS
KOH(EPEHTHOTO MEPOTPUATHS,

STHKET U OCHOBBI MEXKAYHAPOIHOTO MPOTOKOIIA,
JTHKA JEJIOBOI'O OOIIEHUSI,

COCTaB BHYTPEHHUX U BHEITHUX
WH(POPMALIMOHHBIX MOTOKOB;

CTPYKTypa OPTaHU3ALUH U TIOPSIOK
B3aMMOJICHCTBUS MOAPA3ACIICHUN,

MeTOoAbl 00paboTKU U 3aIIUTHI HHPOPMAITHH C
MPUMEHEHUEM CPEICTB UH(POPMAIMOHHBIX U
KOMMYHHKAITHOHHBIX TEXHOJIOTHIA,

TpeOOBaHUS OXPaHbI TPYIA.

IIK 1.7. Odopmasts
OpraHU3aLHOHHO-Pac
NOPSAUTEIbHBIE
IOKYMEHTBI U
OpraHH30BbIBATh
paboTy ¢ HUMH, B TOM
qrcie ¢
UCTIOJIb30BaHUEM
ABTOMATHU3UPOBAHHbI
X CUCTEM

Hasbikn

oopmieHust
OpraHU3aIMOHHO-PACTIOPSAAUTEIbHBIX
JOKYMEHTOB M OpraHu3aius padoTel C HUMH, B
TOM YHCIIE€ C UCTIOJIb30BAHUEM
ABTOMATU3UPOBAHHBIX CHCTEM

Ymenus:

COCTABJISATh IPOEKTHI OPraHU3ALUOHHBIX,
PacCTIOPSANTEIBHBIX U
UH(POPMALIMOHHO-CITPABOYHBIX TOKYMEHTOB, B
TOM YHCJIE JOKYMEHTOB, COZIEPIKAIINX
KOH(pHIEHIMATBHY IO HHPOPMALIHIO,




0(hOpMIISATh OPraHU3aLUOHHO-PACTIOPSAUTEbHbBIE
JIOKYMEHTBI (OPUTHHAJIBI U KOTIHH);

CKaHUPOBATb, KOMMPOBATh U KOHBEPTHPOBATh
JIOKYMEHTBI B pasiiuHble (OPMaTh;
OCYLIECTBJISITh IPOBEPKY MPOEKTOB JOKYMEHTOB
Ha COOTBETCTBHE MPABUJIAM JeJIOMPOH3BOCTBA,
NPUHUMATD U POBOAUTH MEPBUUHYIO0 00padoTKy
BXOJISILIMX JOKYMEHTOB,

MPOBOUTDH MPEABAPUTENLHOE PACCMOTPEHHE
BXOJSILIMX U BHYTPEHHHUX TOKYMEHTOB,;
PeruCTPUPOBATh BXOISIINE, UCXOISIIHE U
BHYTPEHHHE JOKYMEHTHI,

KOHTPOJIUPOBATH MAPLIPYTH3ALIMIO
JIOKYMEHTOIMOTOKOB B OPraHU3aLUuH
(cornacoBaHue, MOAMUCAHUE, YTBEPIKICHHUE,
perucTparys, O3HAKOMJIEHHE U UCTIOTHEHHE
IOKYMEHTOB);

OCYLIECTBJISATh CPOKOBBII KOHTPOJIb HCIIOTHEHHSI
JOKYMEHTOB,

OCYLIECTBJISATh MOATOTOBKY U OTIIPABKY
UCXOISIIIUX TOKYMEHTOB,;

COCTAaBJIATH OTUETHI U AHATUTHYECKHE CIIPABKH 00
UCTIOJIHEHUH JIOKYMEHTOB,

BeCTH MH(POPMALIMOHHO-CIIPABOYHYIO padoTy Mo
TIOKYMEHTaM,

OCYIIECTBIISATh paboTy C
OpraHU3aLHOHHO-PACTIOPS AUTETbHBIMU
IOKYMEHTaMH B aBTOMAaTH3UPOBAHHBIX CHCTEMaX.

3HaHus:

HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
Deneparun B cepe AeTONPOU3BOACTBA,
JIOKaJIbHBIE HOPMATHBHBIE AKThI,
perIaMeHTHPYIOLIHE AEATEIbHOCTD CITyKOBI
JEeJIONIPOU3BOACTBA U €€ paOOTHHKOB,
OPTaHU3ALUI0 BEIEHHS JeJIONPOU3BOACTBA,
COBpPEMEHHbIE HHPOPMALIMOHHBIE U
KOMMYHHUKAIIMOHHBIE TEXHOJIOTHUH, TPUMEHSEMbIE
B padoTe ¢ JOKyMEHTaMH,

CTPYKTypa OpPTaHU3aLHH, PyKOBOACTBO
CTPYKTYPHBIX IOAPA3AeNeHUH, 00pa3ubl
MOAMHCEH JIUL, UMEFOIIUX MTPABO TMOATMCAHUS U
yTBEP KAEHHs TOKYMEHTOB, H OTPaHUYECHUS 30H
UX OTBETCTBEHHOCTU,

NpaBUJIa PyCCKOTO SI3bIKA,

TpeOOBaHUs OXPaHbI TPY/IA.

IIK 1.8. Odopmusts
IOKYMEHTBI 10
JMYHOMY COCTaBy U
OpraHH30BbIBATh
padoty ¢ HUMH,

B TOM HHUCJIE C

HaBbixn

oopmITeHHsT JOKYMEHTOB 110 JIMYHOMY COCTaBY W
opraHu3anuy paboThl ¢ HUMH, B TOM YUCIIE C
HCMOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM

Ymenusn:
obecreunBaTh COXPAHHOCTh MEPCOHATBHBIX




HUCIIOJIBb30BaAHHUEM
ABTOMAaTHU3UPOBAHHbI
X CHUCTEM

JaHHBIX Pa0OTHHUKOB;

OPTaHU30BBIBATH TOKYMEHTOOOOPOT MO
NPEACTABICHNUIO JOKYMEHTOB I10 IIEPCOHANTY B
rOCYAapCTBEHHBIE OPTaHBL;

OPTaHU30BBIBATH TOKYMEHTOOOOPOT MO YUETY U
IBWKEHUIO paOOTHHKOB;

BECTH BOMHCKHH Y4ET paOOTHUKOB,

BECTH YUET padouero BpeMeHH padOTHUKOB,
o(hopMIISITE OpraHU3aLMOHHO-PACTIOPSAUTEIIbHbIE
TOKYMEHTBI 110 IMYHOMY COCTaBY;

BECTH PETHCTPALNIO, YUET, ONEPATUBHOE
XpaHeHHe JOKYMEHTOB I10 IHYHOMY COCTaBY,
BECTH JOKYMEHTALHIO, TOTBEPKAAIOLITYIO
CBEIIECHUS

O TPYIOBOM AEATENBHOCTH U TPYAOBOM CTaKe
pabOTHHKOB,

(bopMHUPOBATH TUYHBIE N1ej1a PAOOTHHUKOB,
o(hopMIISITH Aena 1Mo JINYHOMY COCTaBY IS
nepenayn

B apXHB OPTaHHU3ALINY,

paboTaTh CO CrieUaTN3nPOBAHHBIMU
UH(POPMALMOHHBIMH CHCTEMaMH U 6azaMu
TAHHBIX TI0 BEICHUIO Y4ETa 1 IBUKEHUIO
pabOTHUKOB.

3Hanusn:

HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
Deneparun B cepe TPYIOBBIX OTHOLICHUIA;
JIOKaJIbHBIE HOPMATHBHBIE AKThI,
perIaMEeHTHPYIOLIIE TPYIOBbIE OTHOLICHHS,
COBPEMEHHBIC
UH(POPMALMOHHO-KOMMYHUKALIUOHHBIE
TEXHOJIOTUH, IPUMEHsIEMbIE B padoTe ¢
IOKYMEHTaMH T10 INYHOMY COCTaBY,
CTPYKTypa OPTaHU3aLHH, PYyKOBOACTBO
CTPYKTYPHBIX ITOAPA3ACICHHIA,

NpaBUIa AEJIONPON3BOACTBA,

NpaBUJIa PyCCKOTO SI3bIKA,

JTHKA JEJIOBOr'O OOIIEHUSI,

TpeOOBaHUS OXPaHbI TPYIA.

K 1.9.
Opraan3oBbIBaThH
TeKyIllee XpaHeHHe
TOKYMEHTOB,
00paboTKy nen st
OIEePaTUBHOTO

U apXUBHOTO
XPaHEHHs, B TOM
qrcie ¢
HCTIOJIb30BaHHEM
ABTOMAaTH3HPOBAHHBI
X CHCTEM

HaBbixu

OpraHM3aLUH TEKYIIEro XpaHeHHUs JOKYMEHTOB,
00paboTKHU €T I OePaTUBHOTO U ApXHBHOTO
XPaHEHUs], B TOM YHCJIe C UCIIOIb30BAHUEM
ABTOMATHU3UPOBAHHBIX CHCTEM

Ymenus:

pa3pabaThiBaTh HOMEHKJIATYPY €] OPraHU3aLHH;
MPOBEPSITh MPABUIIBHOCTH O)OPMITEHUS
JOKYMEHTOB M OTMETKH 00 WX MCIIOJIHEHUU TIepe
uxX (HOPMHUPOBAHUEM B JIEJIO IS IOCIEAYIOLIETO
XpaHeHust; HOpMHUPOBATH J1€j1a, KOHTPOJIHPOBATH
MPABUJIbHOE U CBOEBPEMEHHOE pacIpeesieHue 1




NOAIINBKY JOKYMEHTOB B A€JIa B COOTBETCTBUU C
HOMEHKJIaTypoOu 1ed,

MPOBEPATH CPOKU XPAHCHUA JOKYMCHTOB,
COCTaBJISITH TIPOTOKOJI pabOThI SKCIIEPTHON
KOMHCCHUH 1O MOATOTOBKE NOKYMECHTOB K
nepenaye B apxus,

COCTABJIATD aKT O BBIACJIICHUHU K YHUYTOKCHUIO
AOKYMEHTOB, HE MMOAJICKAIIUX XPAHCHUIO,
COCTaBJIATH aKT 06 YHUYTOXKCHHUU TOKYMEHTOB,
OCYILECTBIATh MOJHOE WU YACTHYHOE
oopmierre 1en BpEMEHHOTO, TOCTOSTHHOTO,
JOJITCOBPEMEHHOTO CPOKOB X PaHEHHUS,
COCTaBJIAThL OIUCH AEJ CTPYKTYPHBIX
NOJIpa3AeseHNui IOCTOSIHHOTO, 10JITOBPEMEHHOI0
CPOKOB XpaHCHUA IJId IepEeaaiu J€jI B apXnB
OpraHu3aIlny,

MNPUMEHSATDH
I/IH(I)OpMaLII/IOHHO-KOMMYHI/IKaLII/IOHHbIe
TEXHOJIOTUU MPHU padoTe C TOKYMEHTAMH.

3HaHus:

HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
Deneparun B cepe AeTONPOU3BOACTBA U
apXHUBHOTO JIETIa;

JIOKaJIbHBIE HOPMATHBHBIE AKThI,
perIaMeHTHPYIOLIE BEACHNE 1ETIOMPON3BOICTRA
U repenady el B apXHUB OpraHU3aluy,

BU/IbI HOMEHKJIATYp AeJ1, o0mue TpeOoBaHus K
HOMEHKJIAType JIeJI, TOPsIIOK paboThI C Hel,
NopsiiOK (pOPMHUPOBAHUS B OPOPMIICHHS JIETI,
cnieruduka GOPMUPOBAHUS OTIETHHBIX
KaTeropui nei,

NpaBUJIa XPAaHEHUS IEJI, B TOM YHCIIE C
IOKYMEHTaMH OIPAaHMYEHHOT'O IOCTYTIA,
NpaBUJIa BbIAYX U HCIIOIB30BAHMS JOKYMEHTOB
u3 CpOPMHUPOBAHHBIX €T,

TIOPSIIOK MCTIONIb30BAHMSI TUTIOBBIX WJIH
BEIOMCTBEHHBIX I€PEUHEH JOKYMEHTOB,
OTIpeNeNIeHUs] CPOKOB XPAHEHHUS B IIPOLIECCE
SKCIIEPTU3BI LEHHOCTH JOKYMEHTOB;

BU/IBI OITUCEH e OpraHu3alnH U MOPSIOK
paboThI C HUMH,

TpeOOBaHUS OXPaHbI TPYIA.




Opraauzanus
apXxuBHOH paboThI
10 IOKYMEHTaM
Opra"u3aui
pa3NIUYHBIX HOpM
COOCTBEHHOCTH

MK 2.1.
Ocy1ecTBisITh
KOMILJIEKTOBAaHHUE
ApXHUBHBIMH JIEIaMH
(moxymMeHTaMn)
apX¥Ba OpraHU3aLH

Hasbikn

yUYaCTHsI B KOMIUIEKTOBAHUN apXUBHBIMH JEJIaMH
(moKyMeHTaM1) apXyBa OPTaHU3ALIH
Ymenus:

paboTath ¢ moapa3AeIeHUSIMU/OpraHU3AHSIMU
UCTOYHHUKAMHU KOMIUIEKTOBAHHSI ApXHUBA,
NPUHUMATD APXHUBHBIE J1eN1a (TOKYMEHTBI) Ha
MOCTOSTHHOE WJIH IOJITOBPEMEHHOE XPaHEHHE,
y4aCTBOBATh B MPOBEACHUU SKCIIEPTH3BI
LIEHHOCTH PA3JIMYHBIX TUIIOB U BUIOB
IOKYMEHTOB B COOTBETCTBUU C BHYTPEHHUMHU
periaMeHTaMu OpraHu3allHH,

NPUMEHSTH B padOTe pEKOMEHIANN
SKCIIEPTHO-NIPOBEPOUHON KOMHCCHH HITH
SKCIIEPTHON KOMHCCHU OpraHHU3alNY,;
NPUMEHSTH MEPEYHH C YKA3aHUEM CPOKOB
XpaHeHUs e (IOKYMEHTOB),

co0uro1aTh HOPMAaTHBHBIE CPOKU XPAHEHUS 1€
(mOKYMEHTOB),

BECTH YUYET UCTOYHUKOB KOMILIEKTOBAHUS
apXuBa;

HCTIOJIb30BATh MEPEIOBON OT€UECTBEHHbBIN U
3apyOeKHBIH OMBIT IO KOMIUIEKTOBAHHIO apXUBa
aenamu (TOKyMEHTaMH) IOCTOSTHHOTO U
TOJTOBPEMEHHOTO XPaHEHHUS,

HCTIOJIB30BATh COBPEMEHHBIE
aBTOMAaTH3UPOBAaHHbIE, THPOPMALIMOHHBIE U
TEJIEKOMMYHHUKALIHOHHBIE TEXHOJIOTHU
IOKYMEHTUPOBAHHBIX CEep ACATEITbHOCTU
OpTaHU3aLHH.

3Hanus:

HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
Denepaunu B chepe OeIOMPON3BOACTBA U
apXUBHOTO J€Ja,;

HAYYHO-METOIUYECKHUE KPUTEPHH SKCTIEPTH3BI
LIEHHOCTH PA3JIMYHBIX TUIIOB U BU/IOB JIET
(mOKyMEHTOB),

TEOPETHUYECKHIE U METOJUYECKUE ACTICKThI
KOMILIEKTOBAHUS M HKCIIEPTU3bI LIEHHOCTH BCEX
BU/IOB JIOKYMEHTOB;

BUJIBI, PA3HOBUIHOCTH U (JOPMATHI BCEX BUIOB
JIOKYMEHTOB,

YHH(DULMPOBAHHYIO CHCTEMY
OPTaHU3aLMOHHO-PACTIOPSAUTENBHOM
TIOKYMEHTALUH;

CTaHOapThl OQOPMIICHUS
OPTaHU3aLMOHHO-PACTIOPSAUTENBHOM
TIOKYMEHTALUH;




CHOCOOBI ¥ TEXHOJIOTUN TOKYMEHTHPOBAHUS
Pa3IUYHBIX BUOB NPO(eCCHOHANBHOM
NesTeIbHOCTH;

OpPTaHU3aL[MOHHBIE PUHIMITBI KOMIUIEKTOBAHUS
aen (JOKYMEHTOB) OTPaHMYEHHOTO JOCTYIIA,
TpeOOBaHUs OXPAHBI TPYA.

IIK 2.2. Bectu yuér
ApXHBHBIX €]
(IOKyMEHTOB), B TOM
YHCIIe C
UCIIOJIb30BAHUEM
ABTOMATHU3UPOBAHHbI
X CUCTEM

Hasbikn

BEJICHUS YUETa apXUBHBIX A€ (IOKYMEHTOB), B
TOM YHCJI€ C UCTIONb30BAaHUEM
aBTOMATH3HUPOBAHHBIX CHCTEM

Ymenus:

MOJIb30BATHCS YIETHBIMU TOKYMEHTAMH B PAMKax
3JIEKTPOHHBIX MHYOPMALIMOHHBIX CUCTEM
IOKYMEHTUPOBAHHBIX Cep ACATEITbHOCTH
OpraHu3aluy,

MIOJIb30BATHCS CEPTHHULINPOBAHHBIMU
aBTOMATH3UPOBAHHBIMH CHCTEMaMHU
IOKYMEHTUPOBAHHBIX Cep ACATEITbHOCTU
OpPTaHU3aLUH 10 YUETY, PETUCTPALIUN, KOHTPOJIO
nen (IOKyMEHTOB),

MOJIb30BATHCS MH(POPMALMOHHO-CIIPABOYHBIMU
CHCTEMaMH JOKYMEHTHPOBAHHBIX cep
IeSTeIbHOCTH OPTaHN3aLUH;

BECTH CIPABOYHO-TTOUCKOBBIE CPEICTBA K
apXHUBHBIM JI€J1aM (JOKYMEHTaM),

BECTH YUET CTPaxoBOro (POHIA APXHUBHBIX €T
(mOKYyMEHTOB),

NPUMEHSTh HOPMATHBHBIE TIPABOBBIE AKTHI,
JIOKaJIbHBIE HOPMATHBHBIE AKThI OPTaHU3ALNN 1
METOIMYECKHE JOKYMEHTHI B 00J1aCTH yuéTa
apXUBHBIX AeJ (JOKYMEHTOB),

BHOCHUTB MPEIJIOKEHUS IO COBEPIIEHCTBOBAHHIO
METOIMYECKOTr0 O0ECTIeYeHNs YUETa Pa3HBIX
BUJIOB JIOKYMEHTOB B JOKYMEHTHPOBAHHBIX
cepax AesITeTBHOCTH OPraHU3ALIIH.

3Hanus:

HOPMAaTHBHBIE MPABOBbIE aKThl Poccuiickon
Deneparun B cepe AeTONPOU3BOACTBA U
ApXHUBHOTO JIETIa;

METOUYECKHEe JOKYMEHTbI U HAL[HOHAJIbHbIE
CTaHAapThI B 00JIACTH yuéTa JOKYMEHTOB U
JIOKYMEHTHPOBAHHBIX Cep AesITeIbHOCTH
OpraHHU3aLUH;

OTEUECTBEHHBIE U 3apyOeIKHbIE
cepTu(ULUHPOBAHHBIE CHCTEMBI
ABTOMATHU3UPOBAHHOIO yU€Ta apXUBHBIX €T
(mOKyMEHTOB),

TpeboBaHUs K yUETY 0CO00 EHHBIX U
YHHUKAJIBbHBIX aPXUBHBIX JeJ1 (IOKYMEHTOB),
CPOKH BBITTOJHEHHsI Pa0OT MO YUYETY apXHUBHBIX
aen (JOKYMEHTOB),




o0IMe MPUHIMITBI yUETa U KOMIUIEKTOBAHUS 1€
(IOKYMEHTOB) OrpaHIMYEHHOT'O TOCTYTIA,
TpeOOBaHUs OXPaHbI TPYIA.

K 2.3.
Ocy1ecTBisITh
XPaHEHHEe apXUBHbBIX
nen (TIOKyMEHTOB) C
MOCTOSIHHBIM CPOKOM
XPaHEHHsI U 1O
JUYHOMY COCTaBY

B apXHBE
OpraHu3aIH

HaBbixu

OCYLLECTBJICHUS] XPAHCHUS aPXUBHBIX A€
(IOKyMEHTOB) ¢ TIOCTOSTHHBIM CPOKOM XPaHEHUS U
O JIMYHOMY COCTaBY B apXHMBE OpPraHU3aLUuU

Ymenus:

CHCTEMAaTH3HPOBATh Aeja (JIOKYMEHTBI),
pa3MelIaTh apxUBHBIE 1ea (TOKYMEHTBI) Ha
MeCTaxX XpaHEHHs B COOTBETCTBHH C
HOPMAaTHUBHBIMU TPEOOBAHMSIMU B OOJIACTH
apXUBHOTO JIeJIa U YIPABICHUs JOKYMEHTAMH,
co0r01aTh HOPMATHBHBIE PEKUMBI X PAHEHUS
apXHUBHBIX AeJ (IOKYMEHTOB) Ha JIFOOBIX
HOCHUTEIISIX;

MPOBOJUTH MTPOBEPKY IOJTHOTHI COCTABA
apXUBHBIX JOKYMEHTOB B €AMHHULIAX XPAHEHHS,
MPOBOAUTH ONMCAHIE APXUBHBIX IEJT
(mOKYMEHTOB),

COCTABJISITH CIPABOYHO-TIOMCKOBBIE CPENICTBA K
apXHUBHBIM JI€J1aM (JOKYMEHTaM),

BECTH YUET U KOHTPOJIb BBIIAYH APXUBHBIX JIEJT
(TOKYMEHTOB) M3 apXHUBOXPAHWJIMIIA U UX
BO3BpATa,;

BECTH Y4E€T U KOHTPOJIb IIEpeaayu e
(mOKyMEHTOB) B

rOCYyAapCTBEHHBIH/ MyHULIUTIANIBbHBIA apXHUB UITH
HA WHOE BHEIHEEe XPaHEHHE U MPUEMa e C
BHEIIHETO XPaHEHUS,

MPOBOIUTH MOJUCTHYIO MPOBEPKY (PU3NIECKOTO
COCTOSTHUS J1eJT (IOKYMEHTOB),

Pa3bICKUBATh HEOOHAPY KEHHBIE /1eja
(mOKYMEHTBI);

3aIUIIATh UHPOPMALTMOHHBIE PECYPCHI aApXHUBA OT
HECaHKLIMOHUPOBAHHOTO TOCTYIIA.

3Hanus:

HOPMAaTHBHBIE MPABOBbIE aKThl Poccuiickon
Denepaunu B chepe OeIOMPOU3BOACTBA U
apXUBHOTO JI€114,

HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
Deneparun B obyactu HHGOPMALUH,
UH(POPMALIMOHHBIX TEXHOJIOTUH, 3aIUThI
UH(OPMALIUU 1 NIEPCOHANBHBIX TaHHBIX,
g poBoii TpaHCHOpMaLY,

HOPMAaTHUBHBIE IPABOBbIE aKThl Poccuiickon
Deneparun B 001acT KOHQUACHINATBHOCTH
uHpopMauuy,

NpaBUiIa XpaHEHH A€l (IOKYMEHTOB) B
COOTBETCTBUH C UX TUIIAMU;

nopsiioK (OPMHUPOBAHUS TOKYMEHTOB B




KOMILIEKTBI, TPYIIIIbI, THUIIBL;
TpeboBaHus K 0GOPMIICHUIO IOTOBOPOB HA
peann3aIuio yCIyT BHEITHETO XPaHEHHs A€
(mOKyMEHTOB),

CPOKH BBITIOJTHEHHUS padoT;

TpeOOBaHMUS K YCTAHOBJICHHBIM HOpMaM
BBIPaOOTKHY,

TpeOOBaHUsI OXPAHBI TPYIA.

K 2.4.
Ocy1mecTBisITh
XpaHEeHHe,
KOMILIEKTOBAHHUE,
YUET U
UCTIOJNB30BAHUE JeJ
(OKYMEHTOB)
BPEMEHHOTO
XPaHEHHUsI

Hasbikn
o0ecriedeHns1 XpaHEHUsI, KOMILJIEKTOBAHUsI, yuéra
U MCIIOJIb30BAHMSA A€l (JOKYMEHTOB) BPEMEHHOTO
XPaHEHHS

Ymenus:

OpPTaHU30BBIBATH M 00ECTIEUNBATH XPAHEHUE JIET
(IOKyMEHTOB) BPEMEHHOT'O XpPaHEHHSI
OpPTaHU3aLUH B TPAIULIHOHHOM H B 3JIEKTPOHHOM
BUJIE;

KOHTPOJIMPOBATh pa3paboTKy CTPYKTYPHBIMU
NOJPA3IEICHUSIMH OMCEH U aKTOB O BBIACICHUU
Ha YHUYTOXXEHHUE J1eN (JOKyMEHTOB) BPEMEHHOTO
XPaHEHUsI B TPAIUIIMOHHOM U B 3JIEKTPOHHOM
BUJIE;

(bopMHUpPOBATH EAMHULIBI XPAHEHHUS TOKYMEHTOB
IS UX TIOCJIEAYIOLIETO Pa3MEIleH sl B apXUBe
OpraHu3aly,

COCTABJISITH CIIPABOYHO-TIOMCKOBBIE CPENICTBA K
apXHUBHBIM JI€J1aM (JOKYMEHTaM),

OCYIIECTBIISATD MIOUCK J1e]T (IOKYMEHTOB)
BPEMEHHOTO XPaHEHUsI B IPOLIECCE UX XPAHEHUS B
CTPYKTYPHBIX ITOAPA3ACICHHUIX 1 apXUBE
OpraHu3aly,

OCYILIECTBIISITh METOJUIECKOE PYKOBOICTBO
OpraHu3aluel XpaHeHus e (IOKyMEHTOB) B
CTPYKTYPHBIX TOAPA3ACICHHUIX OpPTraHU3alNY,;
OKa3bIBaTh CTPYKTYPHBIM MOAPA3AEICHUSIM
MPAKTUYECKYIO MIOMOLIb B OPTraHU3aLUN
XpaHeHUs e (IOKYMEHTOB),

pa3pabaTbIBaTh CIPaBOYHO-UH(POPMALTMOHHBIE
JOKYMEHTBI 10 OPTaHU3aLUN HCIIOJIb30BAHUS eI
(IOKYMEHTOB) BpEMEHHOT'O X PAHEHHSI B
CTPYKTYPHBIX MOAPA3IACICHHUIX 1 apXUBE
OpraHu3aluy,

MPOBOJAUTH HKCIEPTU3Y LIEHHOCTH JeJ
(IOKYMEHTOB) BPEMEHHOT'O X PaHEHHS,
NepeNaHHbIX B APXUB,;

OTIPENeNATh CPOKU XPAHEHHsI e (IOKYMEHTOB)
BPEMEHHOTO XPaHEHUS,

o0ecrieynBaTh 3alUTy Je (IOKYMEHTOB)
BPEMEHHOTO XPaHEHHUS B OPraHU3aLUU OT
HECaHKLIMOHUPOBAHHOTO IOCTYTIA UJIH
YHHUYTOXECHHUS,




NPOBOAUTH (PU3HUECKOE YHIHUTOXKEHHE JeIT
(IOKyMEHTOB) BPEMEHHOI'O XPAHEHHUSI C
UCTEKIIUMH CPOKAMH X PaHEHHsI TTOCIIe
COTJIACOBAHUS CO CTPYKTYPHBIMU
NOJPa3IeICHUSIMI OpTaHU3aLNY,

o(hopMIISITE yUETHBIE TOKYMEHTBI 00
YHHYTOXEHHUH /1] (HOKyMEHTOB) BPEMEHHOTO
XPaHEHHsI ¢ UCTEKIINMH CPOKAMHU XPAHEHUS
COBMECTHO CO CTPYKTYPHBIMHU MOAPA3AEIEHUSIMH
OpTaHU3aLIH.

3Hanus:

HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
Denepaunu B chepe AeIOMPON3BOACTBA U
ApXUBHOTO J€7a,;

HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
Deneparun B 007aCTH 3aIIUTHI IEPCOHATBHBIX
JaHHBIX;

HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
Deneparun B 061acT KOHQUACHINATBHOCTH
uHpopMauuy,

METOIMYECKHE JOKYMEHTHI U HAlTHOHAJIbHBIE
CTaHAAPTHI B 00JIACTH JENONPON3BOACTBA U
ApXUBHOTO J€Ja,;

METOZIMKA Pa3paboTKu POpM YUETHBIX
JOKYMEHTOB B TPAIULIIOHHOM H B 3JIEKTPOHHOM
BUJIE;

NpaBUiIa CUCTEMATH3ANN U KJIaCCU(PHUKANU
TIOKYMEHTOB,

0COOEHHOCTH OpTraHU3aALUU XPAHEHHS eI
(TOKYMEHTOB) Ha Pa3TUYHBIX HOCUTEIISIX;
KPUTEPHH OTPENEeICHUS] HEHHOCTH J1e
(IOKYMEHTOB) JUT JAJIbHEHIIETO X paHeH!s UITH
YHHUYTOXECHHUS,

TpeOOBaHMUS K POLIECCaM YHUUYTOXKECHHUS
UH(POPMALUU B TPATULIHOHHOM H 3JEKTPOHHOM
BUJIE;

TpeOOBaHUsI OXPAHBI TPYA.

K 2.5.
Ocy1ecTBisITh
UCIIOJIb30BAHUE
ApXUBHBIX JeJ
(MOKyMEHTOB), B TOM
qrcie ¢
HCTIOIb30BaHHEM
ABTOMAaTH3HPOBAHHBI
X CHCTEM

HaBbixu

OCYIIECTBJICHUS UCTIOIb30BAHUS APXUBHBIX J1€JT
(IOKyMEHTOB), B TOM YHCJIE C UCTIOJIb30BAHUEM
ABTOMATH3UPOBAHHBIX CHCTEM

Ymenus:

CUCTeMaTU3UPOBATh U 0000IATH CBEACHHUSI O
COCTaBe M COAEPIKAaHUH apXUBHbBIX €I
(mOKyMEHTOB),

UCIOJIB30BATh UH(POPMALIMOHHbIE TEXHOJIOTHH B
00JIaCTH CO3AaHUsI CITPABOYHO-TIOMCKOBBIX
CPE/ICTB apXH1Ba U JIOKYyMEHTUPOBAHHBIX Chep
NesATeIbHOCTH OpPTraHHU3aL|H;

(opMUPOBAaTH OCHOBHBIE U BCIIOMOTaTeIbHbIE
BUJIbl APXUBHBIX CIPABOYHHUKOB B AJIEKTPOHHOMN




bopme;

MOATOTABINBATh NHPOPMALIMOHHBIE JOKYMEHTBI
IO 3aIIpOcaM MOJIb30BaTENEH Pa3INIHbIX
KaTeropui.

3HaHus:

HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
Denepaunu B cepe AeIONPOU3BOACTBA;
HOPMAaTHBHBIE IPABOBbIE aKThl Poccuiickon
Deneparun B 00J1aCTH 3aIIUTHI IEPCOHATBHBIX
JaHHBIX;

METOIMYECKHE JOKYMEHTHI B 001aCTH
UCTIOJIB30BAHUS M MyOJIMKALNN aPXUBHBIX J1€JT
(mOKyMEHTOB),

CepTUPHUIHPOBAHHBIC
UH(POPMALMOHHO-TTONCKOBbIE CUCTEMBI B O0JIACTH
pa3paboTKH HayYHO-CIPABOYHOTO armnapara
IOKYMEHTUPOBAHHBIX CEep ACATEITbHOCTH
OpraHu3aluy,

CPOKH BBITIOJHEHUST Pa0OT MO OPTaHU3aLHH
HCTIOJIB30BAHUS APXUBHBIX J1€]1 (IOKYMEHTOB);
OpPTaHU3AL[MOHHBIE IPUHIMITBI UCTIOIB30BAHUS
IOKYMEHTOB OIPAaHMYEHHOT'O IOCTYTIA,
TpeOOBaHUS K IOATOTOBKE ApPXHUBHBIX CIPABOK U
BBIMTUCOK U3 aPXUBHBIX JOKYMEHTOB,
TpeOOBaHUS OXPaHbI TPY/IA.

4.3. JINYHOCTHBIE PE3YJIbTAThI

JIM4HOCTHBIE PE3yabTATHI Kon nmuHoCTHBIX
peanu3aluy NporpamMmbl BOCIIUTAHUS pe3yJIbTaToB
Oco3Haromuii cedst rpakIaHUHOM M 3aIIUTHUKOM BEJTUKOH CTPAHBI JP 1

IIposBrAOIINEI aKTUBHYIO MPA’KAAHCKYIO O3ULIMIO, I€MOHCTPUPYIOLIHIA
MPUBEPKEHHOCTh MPUHLUIIAM YECTHOCTH, MOPSAOYHOCTH, OTKPBITOCTH,
SKOHOMHMYECKM AaKTHBHBIH M YYacCTBYIOIIMH B CTYA€HYECKOM U
TEPPUTOPUATIBHOM CAMOYIIPABIEHUH, B TOM UYHCIE HA YCIOBUAX
I00pOBOJIBUECTBA, POAYKTHBHO B3aUMOIEHCTBYIOIINN U YIACTBYIOLITHIA
B I€ATEIbHOCTH OOIECTBEHHBIX OPTaHU3AIIHI

JIP 2

Cobnromaroluii  HOPMBI ~ MIPABONOPSIZKA,  CICAYIOIIUA  uaeanam
rpakaaHckoro obmectsa, obecredueHus: Oe30MacHOCTH, MpaB U CBOOOA
rpaxxgad  Poccun. JlosnbHBIE K YCTAaHOBKAM U MPOSIBJIEHUSIM
npencTaBuTeNiell  CyOKyJbTYyp, OTIMYAKOIIMA WX OT TIpynm C JP 3
JNECTPYKTUBHBIM U JE€BUAHTHBIM IOBeAeHHEeM. [leMoHcTpupyromuit
HeNpUsTHE U TPEeAyNpeKAalolMi COLMAIbHO OIMAacHOE IOBEAECHHE
OKPY KA IINUX

IlposiBrAOIIMI M AEMOHCTPUPYIOIIMI YBaXKEHHE K JIOAAM TPYAa,
OCO3HAIOIIUN LEeHHOCTh coOcTBeHHOro Tpyaa. Crpemsmuiics K

dbopMupoBaHHIO B CETEBOIl cpele JMYHOCTHO U NPOGeCCHOHAIBHOTO AP 4
KOHCTPYKTHUBHOTO «LH(POBOTO CIEIa»

JIeMOHCTpUPYIOLIUH  NPUBEPKEHHOCTb K POAHOM  KYJIBTYpE,
UCTOPUYECKOH MaMsITH Ha OCHOBe JI0OBU K PonuHe, pogHOMYy Hapony, JIP 5

MaJIOH pOnnHE, NPUHATHIO TPaTULIHOHHBIX LIEHHOCTEMN
MHOTOHAaLIMOHAJILHOTO Hapona Poccun




HpOfIBJ’IﬂIOH_II/Iﬁ YBAXKCHUEC K JIIOAAM CTAPLICTO MOKOJICHUA U TOTOBHOCTD

o JIP 6
K YYaCTHIO B COLIMAJIbHOMN MOANEPIKKE U BOJOHTEPCKUX JBUKEHUSIX

Oco3Haromuil  NPUOPUTETHYIO  LIEHHOCTb  JIMYHOCTH  4EJIOBEKa,
YBAKAIOLINA COOCTBEHHYIO M UY)XKYK YHHKaJbHOCTb B Pa3JIUYHBIX JP 7
CUTyalMsIX, BO BCeX POpPMax M BUIAX ACATEIbHOCTH.

IIposBrAOIIMA ¥ AEMOHCTPUPYIOIUN YBa)KEHHE K MPEACTABUTEISAM
Pa3JINYHBIX 3THOKYJIBTYPHBIX, COLUAIBHBIX, KOHPECCHOHATBHBIX U HHBIX
rpynn. ConpuUYacTHBIN K COXPaHEHUIO, MPEYMHOKEHUIO U TPAHCIALUU JP 8
KyJbTYPHBIX ~ TpaguUMH U  LEHHOCTEH  MHOTOHALMOHAJIBHOIO
POCCUICKOT0 rOCyAapcTBa

CobOmonaromuii ¥ NpoNaraHAVPYIOMMIA MpaBuia 3I0pPOBOTO U
Oe3omacHoro o0pasa OKM3HH, CHOPTa; NpPEAyNpexnarmui audo
NPEOOJEBAOIIUI 3aBUCUMOCTH OT aJIKOTOJis, Tabaka, MCHXOAKTHBHBIX
BELIECTB, a3apTHbIX uUrp U T.A. CoXpaHAWIUNA CUXOJOTHYECKYIO
YCTOfIqHBOCTb B CUTYAaTHBHO CJIOKHBIX UJIU CTPEMUTECIIBHO MCHAIOIIUXCA
CUTyalUsAX

JP 9

3aloTAmiics 0 3amuTe OKPY)KAKOLIEH Cpenpl, COOCTBEHHOW M UyIKOM

o JIP 10
0€301acHOCTH, B TOM 4YHucJe TH(POBOH

[posiBisiFOINil yBa)K€HUE K 3CTETUYECKUM LIEHHOCTSIM, OOJIamaromuit

. JP 11
OCHOBAMH 3CTETUYECKON KYJIBTYPbI

[IpyHuMaromuii ceMeHbIe LIEHHOCTH, TOTOBBIM K CO3JaHUK) CEMbH U
BOCIUTAHUIO JIETEH;, NEMOHCTPUPYIOIINI HENPUATHE HACUIIUS B CEMBE,
yX0[la OT POAUTENBCKON OTBETCTBEHHOCTH, OTKa3a OT OTHOLIEHUH CO
CBOMMH JIE€TbMU U UX (PUHAHCOBOTO CONIEPIKAHUS

JIP 12

JIn4HOCTHBIE Pe3yJIbTAThI
peaM3auiy NporpaMmbl BOCIHTAHMS,
onpejeJeHHbIe 0TPACIeBbIMH TPeOOBAHUSIMY K A€J10BbIM Ka4eCTBAM JIHYHOCTH

JleMOHCTpHPYIOLINI TOTOBHOCTD M CIIOCOOHOCTB BECTH TUAJIOT C
APYTruMHU JIOABMU, JOCTUIaTh B HEM B3aUMOIIOHUMAaHUA, HAXOAUTDH
O6H_II/Ie HEJIn U COTPYAHUYATD OJIA UX JOCTUKCHUA B HpO(I)eCCHOHaJIbHOfI
JEATEIbHOCTH

JIP 13

[IposiBasirominii CO3HATENBHOE OTHOIICHUE K HEMPEPBIBHOMY
00pa30oBaHUIO KaK YCIOBUIO YCIEUTHOM MPodheCcCHOHABHON 1 JIP 14
00IIeCTBEHHOH NeATeIbHOCTH

[IposiBasFOIIMIA TPA’KAAHCKOE OTHOIIEHUE K MPOdECCHOHATBHON
IEsITeIbHOCTH KaK K BO3MOKHOCTH JIMYHOT'O YYaCTHsl B PELICHUN JIP 15
00IIEeCTBEHHBIX, TOCYIAPCTBEHHBIX, OOIEHAIMOHATIBHBIX MPOOJIeM

IIpuHuMaro Ui OCHOBBI SKOJIOTHYECKON KYJBTYPbI, COOTBETCTBYIOLIEH JIP 16
COBPEMEHHOMY YPOBHIO 3KOJIOTHYECKOTO MBIILJICHUS, TPUMEHSO UM
OTIBIT 3KOJIOTUYECKH OPUEHTUPOBAHHOHN pedIeKCUBHO-OLIEHOYHOH U
MPAKTHYECKON NEeITeTbHOCTH B JKH3HEHHBIX CUTYALUAX U
poeCCHOHAITLHOM NesITeIbHOCTH

[IposiBasiromni HIEHHOCTHOE OTHOLIEHUE K KYJBTYPE U UCKYCCTBY, K JIP 17
KYJBTYPE PEUH U KYJIbType NOBEAEHHUs], K KPacOTE€ U TAPMOHHUH

5. /JloKyMeHTBI, perjaMeHTUpPYyWIlHe coJepKaHWe ¢W OpraHHU3aALMI0
oGpa3oBaTe/IbHOTO NMpolLiecca MPH peaan3alui o6pa3oBaTe/IbHOW MpOrpaMMbl

5.1. YueOHblii maH

Y4eOHbIi MJ1aH onpeessieT CIeayIIINe XapaKTepPUCTUKNA 00pa30BaTeIbHON MPOTPaAMMBI

- oObeMHBIe MapaMeTpbl y4eOHOH Harpy3KH B LIEJIOM, [0 rojiaM OOYYeHHsI U [0 CEMeCTpawm,

- TepedyeHb Yy4eOHBIX NPEIMETOB, MUCHUILUINH, MNPO(PEeCcCUOHANBHBIX MOAyJIeH W UuX



COCTaBHBIX 3JIEMEHTOB (MEXKIUCIUILTMHAPHBIX KypCOB, y4eOHOH! U MPOU3BOACTBEHHON MPAKTHK),

- IOCJIEIOBATENBHOCTD M3YYEeHUs YU€OHBIX IPEAMETOB, IUCLUTUINH U MPOPECCHOHANTBHBIX
MOZY e,

- pacnpeneNieHre 1o rojaM o0y4eHHst U cemecTpaM GopM MPOMEKYTOUHOM aTTECTALUH T10
yueOHBIM MpeaMeTaM, TUCHUIUIMHAM, MPOPECCHOHATBHBIM MOAYJSM (M WX COCTaBIISIOLINM
MEKIUCIUTUIMHAPHBIM KypcaM, yaeOHOH B MPOU3BOICTBEHHOHN MPAKTHKE);

- oObeMbl yueOHOH Harpy3kd Mo BHAaM Y4eOHBIX 3aHSATHH, MO y4eOHBIM IpeaMeTam,
TUCIHIUIMHAM, NMTPO(GECCHOHATBHBIM MOAYJISIM U UX COCTABJISFOLITIM;

- CPOKH MPOXOXKACHUS U MPOAOJKUTENBHOCTD MPAKTHUKH,

- (GopMBI TOCYHapCTBEHHON HMTOTOBOW aTTeCcTalMy, OOBEMBI BPEMEHH, OTBEIEHHBIE Ha
MOATOTOBKY M 3aIIHUTY BBIMTYCKHOH KBATM(pUKALTMOHHON paboTel B pamkax [ UA;

- 00bEM KaHHUKYJI IO TO1aM OOyUEHHSI.

IIpu popmupoBanum yueOHOro 1uaHa no cneuuanbHoctd 46.02.01 JlokyMeHTalMOHHOE
o0ecrieueHne yIpasieHNs U ApXUBOBEACHNE 00Pa30BaHMsI YUUTBIBAINUCH CIEAVIOIINE HOPMBI:

Ctpykrypa 0bpa3oBaTeIbHONU MPOrPaMMBI OObeM oOpa3oBaTeNIbHON MPOTPaAMMBI,
B aKaJeMHUYECKUX 4acax
O061meobpa3oBaTeIbHBIN UK 1476
JlucrummuHe! (MO JTH) He menee 1476
IlpaxTuka He menee 432
I'ocynapcTBeHHast HTOroBast aTTecTalus 216
O06muii 06bemM 00pa3oBaTEIHLHON MPOTrPAMMBI:
Ha 0ase cpenHero odiero oOpasoBaHHUs 2952
Ha 0aze OCHOBHOTO 0011ero 00pa3oBaHUs, BKITFOYAs 4428
MOJTyueHue cpenHero odmero oOpa3oBaHus B
COOTBETCTBUH C TpeOOBaHUSIMH (henepasbHOTO
roCyIapCTBEHHOrO 00Pa30BaTeIbHOIO CTAHAAPTA
cpeaHero obmero odpasoBaHus

IIpu OCBOEHUU COLIMAJILHO-TYMaHUTAPHOTO, obmenpod ecCHOHATHLHOTO u
npoeCCHOHAIBPHOrO  LIMKJIOB  BBIAEJNEHO: O0beM  yueOHBIX  3aHSITHHA, NpakTHKH (B
poheCCHOHAITLHOM LIUKJIE) ¥ CAMOCTOSITEIbHON padOThI.

Ha mnpoBenenne yueOHBIX 3aHATUH W TNPAKTHK TPH OCBOEHHUH YYEOHBIX I[MKJIOB
o0Opa3oBaTeNbHOI MporpaMMbl B O4HOM GopMe oOydeHwsl BbielieHO He MeHee 70 MPOIEeHTOB OT
o0BpeMa y4eOHBIX IUKJIOB 00Pa30BaTENbHOMN MPOrPaMMBI.

B yueOHBIE LMKIIBI BKIIIOYAETCS MPOMEXKYTOUHAS aTTECTALUsl OOYYArOIIMXCs, KOTOpas
OCYILIECTBIIIETCS B PAMKaX OCBOEHHs YKAa3aHHBIX IMKJIOB B COOTBETCTBUH C pa3pabOTaHHBIMU
TexHukymMoM (oHHaMH OLIGHOYHBIX CPEICTB, IO3BOJSIIOLUIMMH OLEHUTh  JOCTHKECHUS
3aIUIAHUPOBAHHBIX IO OTHENbHBIM JAHCUUIUIMHAM (MOAYJSIM) M TpPAaKTHKaM pPE3yJIbTAaTOB
oOyueHwusl.

5.2, KanenmapHbiii yueOHbBIH rpadux

B xanennmapHoM yueOHOM rpaduke yKa3bpIBAaeTCs IOCIENOBATENBHOCT pealN3aluu
00pa3oBaTeNbHON MPOrpaMMBI, BKIIFOYAsl TEOPETHUECKOe 00yUeHHUEe, MPAKTHKH, TIPOMEKYTOUHbIE
U UTOTOBYIO aTTECTALNHN, KAHUKYJIBL.

5.3. ®opmuposanue BapuatusHoi yactu OIIOIT

BapuaTtiBras yacTh pacnpenesneHa rno JUCHUIUINHAM (MOIYJIsIM) U MPAaKTHKE B 0Obeme 828
4acoB, B TOM YHUCIIE:

- AMCLMILINHBI (MOnyJiH) — 720 4acos,

- npakTuka — 108 yacos.

5.4. Paboume mnporpamMmbl y4eOHBIX NPEAMETOB, IUCLHILINH, MNPOGECCHOHATBHBIX
MOy e



Paboune mporpaMmbl MO y4eOHBIM MpeAMeTaM, AUCIUILUIMHAM, NPOheCCHOHATHHBIM
MOIYJISIM pa3pabOTaHbl U YTBEPKACHBI B YCTAHOBJICHHOM TOPSIIKE.

B paboueii mporpamMme ompenensercss COAep:KaHHUE M TOPSAOK HM3YYSHHs] MaTepuaa,
YCTaHABJIMBAETCS OOBEM U MOCIIEOBATEILHOCTh €0 U3YYECHHS, TIEPEUEHb TEeM MPAKTUYECKUX U
nabOpaTOPHBIX 3aHSITUN, WHIMBHAYAJIbHBIX 3aJaHUH, a TaKXKe PEKOMEHAYETCs JUTepaTypa,
HeoOXoauMasi Py U3yUEHUH.

5.5. Pabouwne nmporpaMMbl MPaKTHK

IIpakTuka siBsieTcss OOs3aTENbHBIM pas3iejioM oOpa3oBaTenbHON mporpammer. OHa
npencrasisier co0oil BUA yueOHOH JEATENbHOCTH, HANpaBIeHHOW Ha (HOpMHUpPOBaHHE,
3aKperuieHne, pa3BUTHE TMPAKTUYECKUX HABBIKOB M KOMIIETEHLUMH B IPOLIECCE BbIMOJIHEHUS
OTIPENEICHHBIX BHIOB PaloT, CBsI3aHHBIX ¢ Oyaymel npodecCHOHANBbHON A TeIbHOCTHIO.

IIpu peanuzaunu oOpa3oBaTEIBHON MPOrpaMMBbl MPENYyCMATPUBAIOTCS CIEIYIOIINE BUIBI
NpPaKTUK: yueOHas U MPON3BOACTBEHHAs. [IpOM3BOACTBEHHAS IPAKTHUKA COCTOUT M3 JIBYX 3TAIOB:
NPAKTUKU IO IPOQIITIO CIEHHUANTBHOCTH U MPEIIUIUIOMHON PAKTHKH.

B paboumx mnporpammax y4eOHOW W TPOM3BOACTBEHHOW MPAKTHK YKa3bIBAETCS
HAa3HAUEHHUE MPAKTUKH IJI1 OCBOCHUS OOYYarOIIMMUCS KOHKPETHOTO BHIA NMPOQECCHOHAIbHON
AESITENIPHOCTH B PaMKaxX COOTBETCTBYIOIIETO MPO(ECCHOHATBLHOIO MOAYJISL, OPraHHU3alMOHHBIC
YCJIOBHUS, TIepeYeHb KOHKPETHBIX 3aJaHUH.

Paboyast mporpaMma mpeaauIIIOMHON MTPAKTUKH CTPOUTCSI TIO aHAJIOTUYHOMY MTPHHLIUITY, C
TeM OTJWYHEM, 4YTO I[IpaKTHKa HallpaBjJeHa Ha IMPOBEPKY TOTOBHOCTH BBIYCKHUKOB K
CaMOCTOSITEJIbHOM TPYZOBOI A€ATEIBbHOCTH, & TAK)XXE Ha MOATOTOBKY K BBINOJIHEHUIO BBITYCKHOM
KBaJN(PUKAITMOHHOH paboThI.

6. OLleHOYHbIE€ MaTepHaJIbl

OreHKa Ka4ecTBa OCBOEHHsI 00Pa30BATENIbHON MPOTPaMMbl BKITFOUAET TEKYIIUNA KOHTPOJIb
yCIIEBAEMOCTH, TIPOMEKYTOUHYIO U | 0Cy1apCTBEHHYIO UTOTOBYIO aTTECTALIMIO OOYUAOLITIXCS.

DopMBl U HPOLEAYPHI TEKYINEr0 KOHTPOJS 3HAHMN, NMPOMEKYTOYHOM aTTeCTaluu IO
KaXXI0My yueOHOMY MpeaMeThl, OUCLHUILIMHE U NPOPECCHOHATBHOMY MOIYIO pa3padaTbIBarOTCs
MPENOAABATENSAMY, YTBEPKIAKOTCS YCTAHOBJIEHHBIM MOPSIAKOM.

Jlns aTTecTaliy CTYJI€HTOB HA COOTBETCTBUE UX MEPCOHAIBHBIX NOCTHKEHUN MTO3TATHBIM
TpeOoBaHIAM 00Pa30BATENILHON MPOrPaMMBI (TEKYIIasi U MPOMEKYTOYHAS aTTECTAls) CO3MA0TCS
(bOHIBI OIIEHOYHBIX CPEACTB, MO3BOJSIFOIIUX OLICHUTh 3HAHUS, YMEHUSI M OCBOCHHE KOMITETEHIINY.
DOH/TBI OLICHOYHBIX CPEACTB IS IPOMEKYTOYHON aTTeCTALWH Pa3padaThIBAIOTCS M YTBEPKIAIOTCS B
cootBeTcTBUH ¢ [TonoxkeHneM o (pOHIE OLIEHOYHBIX CPENICTB TEXHUKYMA.

IlpaBuna y4acTuss B KOHTPOJMPYHOUIUX MEPONPUATHAX U KPUTEPUM OLICHUBAHUS
IOCTH)KEHUH — OOYHarOIMMXCSl ONPENeNsFOTCsl  JIOKAJIbHBIMH  aktamu Texnukyma: Ilopsimkom
NPOBENIEHNST TEKYILEro KOHTPOJIST yCIEBAeMOCTH M MPOMEKYTOYHOH aTTeCTalud OOYHarOIIUXCH,
Kputepusamu ouenku 3HaHMM B Xonae l'OCymapCTBEHHONM MTOrOBOM aTTECTALMM CTYAEHTOB,
TpeboBaHUSIMH K BBIITyCKHBIM KBATN(UKAMOHHBIM paboTaM (IUIIIOMHBIM padoTam (poeKTam))
CTYZI€HTOB.

7. MeToan4ecKHe MaTepHaJibl

OOpazoBatenbHass mporpaMma o0ecreunBaeTcss y4eOHO-MeTONNIECKON MTOKYMeHTaluen
10 BCEM yLIe6HbIM npenMeTaM, JAUCLHHUITIIIMHAM, MG)KI[I/ICL[I/IHJ'II/IHaprIM KypcaM )41
poheCCHOHATTBHBIM MOJTY JISIM.

8. PaGoyasa mporpaMMa BOCNUTAHMS, KaJIeHJApHbIH IUIaH BOCNHMTATE/bHOM
pa6oThbl
Iens paboueli mporpaMMbl BOCHHTAHHS — JIMYHOCTHOE Pa3BUTHE OOYHAIOIMUXCS U UX



conuan3anus, MNPOABIAIOIIHUECA B PA3BUTUM HUX MO3UTHBHbBIX OTHOIIEHHUU K O6H.IeCTBeHHbIM
LIEHHOCTSIM, TNPHOOPETEeHUH ONbITa IOBEACHUS U TNPUMEHEHUs C(POPMHPOBAHHBIX OOIIHX
KOMIIETEHIMI KBaNTU(PUIIMPOBAHHBIX Pa0OYHX, CIYyKaIUX/CIENHATUCTOB CPEeIHEero 3BeHa Ha
MIPAKTHKE.

3amauu:

— (¢dopMHUpOBaHHE €IUHOTO BOCIHUTATENLHOTO TMPOCTPAHCTBA, CO3JAIOINEr0 paBHBIE
YCJIOBUS IJIs1 Pa3BUTHsI 00yUaromuxcs npodeccHoHalbHON 00pa3oBaTeIbHON OpraHU3aIIHH;

- OopraHH3alua BCEX BUOOB JCATCJIIbHOCTH, BOBJ'IeKaI-OH.[efI O6yLIaI'OU.[I/IXC$I B
00111eCTBEHHO-1IEHHOCTHBIE COITHATU3UPYIOIINE OTHOIICHHST,

— (opmupoBanue y oOydaromuecs: mpodeccCHoHaNbHONH 00pa3oBaTeIbHON OpraHU3aluu
O0ImMMX LEHHOCTEH, MOPAIBbHBIX U HPABCTBEHHBIX OPUEHTHPOB, HEOOXOAUMBIX Il YCTOWYHBOTO
Pa3BUTHSI TOCYAPCTBA;

— YyCUJIEHHE BOCITHUTATEILHOTO BO3AEHCTBHUS Onaromapsi HEMPEPLIBHOCTH MpOIecca
BOCIIUTAHUA.

9. dopMHI aTTECTALU A

C wenbro KOHTPOJISL M OLICHKH KauecTBa OCBOCHHUSI 00pa30BaTEIbHOIN MPOrpaMMBbl U yUeTa
WH/IMBUAYAJIbHBIX 00pa30BaTEIbHBIX JOCTIKEHHH 00YHArOIINUXCS TPUMEHSFOTCS:

- TEKyLIUI KOHTPOJIb YCII€BAEMOCTH,

- IPOME’KYTOYHAS aTTECTALIUS,

- TOCYZJAPCTBEHHASI UTOTOBAs aTTECTALINS OOYHarOIUXCS.

Texkymmuii KOHTPOJb YCHEBAEMOCTH — 3TO CHCTEMAaTHYECKas IMPOBEPKa IOITyYaeMbIX
3HAHUH M TPAKTUYECKUX HABBIKOB OOyYAIOIIUMHCA N0 OOpa3oBaTeNbHOW MporpaMme B
cootBercTBuH ¢ ®I'OC. D710 MpoBepKka yueOHBIX TOCTHKEHUH O0YYarOIIUXCS MO KXo TeMe 1/
win pazneny ydedHnoro npeamera, nuciuruinabl, MJIK, yueOHO# 1 mpon3BOICTBEHHON MPAKTHKH,
MPOBOIUMAsI ITPETIOIaBATENIEM, BEAYIINM yueOHbIC 3aHSATHS.

3HaHUs, YMEHHsI, HAaBBIKH OOYHaIOLINXCS MO BCeM (opMaM KOHTPOJIsS Y4eOHOH paboThl,
BKJIFOYAsl y4€OHYIO U TPOU3BOICTBEHHYIO MTPAKTHKY, OLICHUBAIOTCS B XO/I€ TEKYIIEH aTTeCTAlllH B
bamnax: 5 (otnmu4HO), 4 (Xopowo), 3 (YOOBIETBOPUTEIHHO), 2 (HEYAOBIECTBOPUTENBHO) W/HITH
3aYTEHO, HE 3a4YTeHO. Pe3ynbTaThl TEKYINero KOHTPOJS OTPaKarTCs IPEenojaBaTeeM B
JKypHajax oOy4eHHUs COTJIACHO MPABUIIaM BEIEHUS JKYPHAJIOB.

IIpomeskyTodHas aTTeCTalHsl TPOBOIUTCS MO PE3yJIbTaTaM OCBOSHHMS IIPOTPaMM yueOHBIX
NPEAMETOB, AUCLUIUIUH B PO ECCHOHATBHBIX MOAYJIeH. POpMbI U IPOLEAYPHI MPOMEKYTOUHON
aTTeCTallMd 1O KaXAOH AMCLUIUIMHE U NPO(EeCCHOHAIBHOMY MOAYJIO pa3padaThIBalOTCS B
METOAMYECKHX LIUKJIOBBIX KOMUCCHSIX, YTBEPIKIAIOTCS 3aMECTUTENIEM TUPEKTOpa M JOBOASTCS 10
CBEZIEHUs OOYYAIOLINXCS B TEUSHHE TIEPBBIX JIBYX MECSILIEB OT Havaia O0y4ueHMs.

[IpomekyTouHas aTTecTalusl NPOBOOUTCA C LEJIbIO ONPENeNeHUs COOTBETCTBUS
NEPCOHANBHBIX  JOCTIDKEHHH  OOy4aroIMMXCsl  MO3TamHbIM  TPeOOBaHUSM  OCHOBHOH
npodeCcCHOHANTLHOM 00pa30BaTENIbHON MPOTPaAMMBI.

IIpomeskyTodHas aTTecTanysl OLIEHUBAET PE3yJIbTaThl YUeOHOH IeATETbHOCTH CTYASHTA 32
cemectp. OCHOBHBIMU (hOPMaMHU SIBISIFOTCS: 3a4eT, Au(PepeHINPOBAHHbIA 3a4eT, KOHTPOJIbHAS
pabota, kypcoBas paboTa, SK3aMeH.

l'ocynapcTBeHHass MTOroBasi aTTeCTALlUs] NMPOBOOUTCA B (POpME IEMOHCTPALIHOHHOTO
5K3aMeHa M 3aLUThl TUIUIOMHOTO MpoekTa (padoTsr).

10. OpraHu3alMOHHO-NeJaroru4ecKue ycJIoBHus

10.1. KappoBoe obecnieueHue

Peanusarus oOpa3oBaTeibHON MPOrpaMMbl 00ECIIEUNBACTCS MEAArOrMYECKUME KaapamMu
Texnukyma, uMeOLUIMMU 00pa3oBaHHE, COOTBETCTByWLIee MNPOQUII0  MPErnofaBaeMoi
TUCHMIUTMHBI (MOAYJISA) M CUCTEMATHYECKU 3aHUMAOIUECS] METOAMUYECKOH A TEIbHOCTBIO.

OnbpIT [EATENbHOCTH B OPraHHU3alMsX COOTBETCTBYIOLIEH mpodeccHoHatbHON chephl



SBJIIETCSI OOSI3aTENIbHBIM JJIs1  MIPETIofaBaTeNiell, OTBEYANOIIUX 32 OCBOCHHE OOYHYaIOIINMMCS
npodeCcCHOHATBHOTrO Y4€OHOTrO LIUKIIA.

[Ipenonasatenu, obecnednBaromme 0OOpPA30BATENbHBIN MpOIECce MO 00pa30oBATENLHOM
nporpaMMe, IOJYYArOT OMOJIHUTENbHOE Npo(ecCHOHANIBbHOE O0pa3oBaHHE MO MPOrpaMMam
MOBBIIIEHUS KBATU(PUKAIMY, B TOM YUCIIE B JOPME CTAKHPOBKHU B IPOPHIILHBIX OPTaHU3ALMSIX HE
pexe 1 pasa B 3 rozpa.

10.2. VYueOGHo-mMeTomuyeckoe u wuH(popMarmonHoe obecriedeHne 00pa30BaTEILHOIO
nporecca

Peammzaumss ~ oOpasoBarenpHON — mporpaMMbl  mo  crmenuaneHocTH - 46.02.01
JlokyMeHTallMoHHOe ~ obecrieueHne  ympaBJieHHsT W apXUBOBEINEHHE  olecreveHa
yueOHO-MEeTOIUUECKOH NOKYMEHTAalueil Mo BCeM MUCLMIUIMHAM (MOIYJISIM), BHAAM MPAKTHKH,
BHJIaM FOCYAapCTBEHHON UTOTOBOM aTTeCTALlUU.

Obyuatommmmcst  obecrieden  poctyn Kk cucreMe  Moodle  (MonmynbHast
OOBEKTHO-OPHEHTHUPOBAHHAS AMHAMUYECKash ydeOHas cpema) — OSTO CHCTEMa YIPaBJICHUS
oOy4yeHHeM, TpeAHA3HAYeHHAs AJIi OPTaHU3aLMH B3aMMOACHCTBHUS MEXAY NpenojaBaTreieM U
O0y4ar0LIMMUCS AUCTAHLUOHHBIX KYPCOB M TOAASPIKKH OOyHYeHUs.

Kasknpiit oby4arornuiicst odecredeH 1ocTynoM K nudpoBoii (31eKTpOHHOI ) OubIMoTeKe.

10.3. MartepuaapHO-TEXHUYECKOe obecrieueHre o0pa3oBaTeIbHOTO MpoLecca

Peammzauus obpa3oBatenbHOI MporpaMmMbl 00ECIIEUNBACTCS MAaTEPHATBHO-TEXHIUECKON
0a3oli, obecneunBaroIIell MPOBEAEHUIO BCEX BHUIOB YUEOHOH IEATENBHOCTH OOYYaroIUXCH,
BKJIFOYAsl TPOBEICHUE IEMOHCTPALIIOHHOTO 3K3aMeHa.

CornacHo TpeboBanusim DPI'OC mo crmeumanpHOocTH 46.02.01 J{OKyMEHTAallMOHHOE
olecrieueHne YINpaBJIEHUs] U apXUBOBENEHUE Y4YeOHBIE ayIUTOPUH, JTADOPATOPUU OCHAINEHBI
00OpyIOBaHHEM, TEXHHYECKUMHU CPEICTBAMH OOyUeHHs [ MPOBEOCHUS 3aHITUH BCEX BHUIOB,
NPEeNyCMOTPEHHBIX Y4eOHBIM MJIAHOM.

IMomerenust st OPraHU3aALMK CAMOCTOSITENIbHON U BOCIIUTATEBHON pabOThl OCHAIICHBI
KOMIBIOTEPHOMN TEXHUKOU c BO3MOKHOCTBEO MOJKJIFOYEHUS K
UH(pOPMALIMOHHO-TEIEKOMMYHUKALMOHHOH — cetn  «MHTepHer», obecredeH  JoCTyn B
3JIEKTPOHHYIO HH(POPMAIIMOHHO-00Pa30BaTEIBHYIO CPEeNy TEXHUKYMA.
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